
Tracking Staff Assigned, System Access, and Confidentiality Forms

Used to document: staff assigned, providing system access, and Confidentiality Forms.  Additionally, it serves as a control for closing system access when no longer active on the engagement. 

	SAO Staff Name
	Date system  access requested
	Date system access provided
	Date Affidavit signed
	Date Removed from system access
	Comments

	
	 
	
	 
	 
	 

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	


	SAO Staff Name
	 Date of access request
	Date access provided
	Date Affidavit signed
	Date Removed from system access
	comments

	Tracy Rodd, PA Staff


	Entrance Conference Material
	Per Shari Baldwin, 12/29 email, Tracy Rodd account never activated.
	n/a 
	n/a
	Per email 12/14/06 from Melissa in response to KH question – says we can remove Tracy Rodd at this time.

	Ruby Perez, PA STaff
	Email 11/27/06 at 10:52 AM – seeking access by 1:00 pm same day. Per call from Melissa, new eta - later.
	11/27/06 12:00 PM 
	Email stated Melissa will ensure CTI Aff. Completed.

Rec’d – dated 11/27/06
	7/1/07
	

	Brandi Breaux, PA Staff
	See Karin Hendrickson email dated 11/16/06 11:28 am – per telephone conversation with Melissa Wade about fieldwork starting.
	11/17/06
	11/20/06
	12/31/06
	

	Craig Hamblin, PA Staff
	Email 12/11/06 2:15 PM, requested ASAP
	12/11/06 4:20 PM from Shari Baldwin, access set up.
	Email stated Melissa will ensure CTI Aff. Completed
	Per 12/29/06 email from Shari Baldwin, acct inactivated.
	


	SAO Staff Name
	 Date of access request
	Date access provided
	Date Affidavit signed
	Date Removed from system access
	comments

	
Linda Carpenter, PA Staff
	Email 12/14/06 11:13 AM

Seeking start onsite 12/18/06.
	12/14/06 12:07 PM from Shari Baldwin, accounts for Linda C. and Particia K are ready to go for Monday.

KH notified Melissa Wade status on 12/15/06 1:16 PM
	Email stated Melissa will ensure CTI Aff. Completed – 

Signed 12/14/06

Hand delivered 12/18/06
	9/24/07
	

	Patricia Kecht, 


	Email 12/14/06 11:13 AM

Seeking start onsite 12/18/06.
	12/14/06 12:07 PM from Shari Baldwin, accounts for Linda C. and Particia K are ready to go for Monday
	Email stated Melissa will ensure CTI Aff. Completed – 

Signed 12/18/06

Hand delivered 12/18/06
	7/22/08
	

	Michael Evans, technology and statistical assistant
	n/a – access not required,  using data sent to SAO.
	n/a
	Discussed at Status Meeting still not 

Rec’d – Subsequently rec’d -  Dated 1/8/07.
	n/a
	n/a

	Silvana Golda


	6/28/08 per Melissa Wade email
	7/2/07
	6/29/07
	8/22/07 
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